Internal Grants
 Progress Report

	Project Title  :

	

	Project/Grant No        :

	

	Project Leader             :

	

	Project member/        : collaborator

	

	Project start date       :

	

	Project end date         :

	

	Reporting period        :

	

	Project progress/       :
achievement percentage


	Place “X” at an appropriate column:
	0 % - 25 %
	26 % – 50%
	 51 % - 75 %
	76 %  - 100 %

	
	
	
	




Brief elaboration/justification	


	Outcomes        :
	In point form (may be in terms of timeline), indicate what kind of outcomes have been achieved:
Discussions? Publications? Grant application (If draft, what percentage now; if completed, when was the submission date and which grant provider?)
.


	Expenditure                :
	Amount approved

	

	
	Amount spent

	

	
	Clarification/ Justification

	

	Next steps/plans        :
	Please elaborate briefly what are the next steps/plans towards next milestone(s)/completion:



	Possible deviation      :
	Please justify if you require any deviation of plans/duration here. (leave blank if project is progressing on time)
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