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Amended : 3/1/2017

	REQUISITION FORM FOR PURCHASES / JOB SERVICES FOR RESEARCH 



	All researchers/grant holders are required to fill in this form when processing payment for expenses related to their research funded by the grant. For purchases via the E-Purchasing System, this form precedes the request entry into the system.   Please keep a copy of this form in your research file. 

Routing: Principal investigator ( Head of Department/School Dean ( Research Office ( ITS/Purchasing Dept ( Vendor

                         

	Name (as per Passport / Identity Card):
	

	School/Dept:
	
	
	Date:
	
	

	
	

	Funding type:       
	
	Internal
	
	External

	
	
	
	
	

	Project No:
	
	  Ethics approval code:
	
	

	

	No
	Particulars
	Quantity
	Unit Price (RM)
	Total (RM)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	*please attach official quotation(s) for your requested items


	Brief Description of Research Project where requested item(s) will be used.  

	

	

	

	

	

	Requested by:
	Endorsed by Head of Department/SchoolDean:



	Signature:
	Signature:

	Name:
Date:
	Name:
Date:




Research Office Use ONLY

Provost’s Decision:           Approved  (
                        Not Approved (
Signature:
                                                         Date: 

