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Application Form for Utilisation of LU Staff Development Fund
	Purpose of Fund Request

	☐	Travelling (Airfare)
	☐
	Educational Development Programme

	☐	Accommodation & Food
	☐
	Innovative Teaching Grants

	☐	PhD Tuition Fee *
	☐
	Staff Mobility Programme

	☐	Collaborative Research
	☐
	Int. Quality Assurance Programme

	☐	Workshop / Training / Guest Lecturers 
	☐
	Other Expenses

	☐	Cert. in Academic Practice (CAP) Programme
	
	…………………………………………


	* only for staff teaching in LU validated programmes

	…………………………………………


	(Attach budget/proposal, which  must include the 
amount to be paid directly by LU)
	

	
	
	

	
	
	

	Staff Details

	Name: 
	
	 

	Position:
	
	 

	Dept/Centre:
	
	 

	Faculty:
	 
	 

	
	
	

	Departure Date (dd/mm/yyyy)
	Return Date (dd/mm/yyyy)
	Duration of Stay (days) 

	 
	 
	 

	 
	 
	 

	 
	 
	 

	
	
	

	HoD/Dean Approval

	☐ Approved
	
	 

	☐ Not Approved
	
	 

	☐ Additional info required
	
	 

	 
	
	 

	Signature:
	
	Date:

	Name:
	 
	 




	Verification (VC Office)

	☐ Certify documents
	 
	 

	☐ Update Fund Control  List 
	
	 

	         Sufficient funds available :                              ☐ Yes   ☐ No
	 

	         Meet Staff Development Fund criteria :       ☐ Yes   ☐  No
	 



	Approval

	Provost
(Teaching and Research)

	Chief Resources Officer
(Postgraduate Studies in LU)


	☐ Approved
☐ Not Approved
☐ Additional info required

Signature:

Name:

Date:

	☐ Approved
☐ Not Approved
☐ Additional info required

Signature:

Name:

Date:


	
	
	

	Resubmission (if necessary)
	 
	 

	☐ Approved
	
	 

	☐ Not Approved
	
	 

	 
	
	 

	Signature: 
	
	 

	Name: 
	
	 

	Date: 
	 
	 

	
	
	

	For VC Office Use Only

	☐ Update Lancaster University
	 
	 

	☐ Update Sun-U Finance Dept
	
	 

	 
	
	 

	Signature: 
	
	 

	Name: 
	
	 

	Date: 
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